
Dear Sir or Madam,

I hereby confirm 

that the employees listed below are employed by the company

 and that the visit of the trade 

fair on will take place on behalf of the company.

Best regards, 

date, signature supervisor, company stamp

Confirmation for employees to visit the


	Name Vorgesetzter: name supervisor
	Name Mitarbeiter 1: Name employee 1
	Funktion Mitarbeiter 3: Function/position employee 3
	Name Mitarbeiter 2: Name employee 2
	Funktion Mitarbeiter 2: Function/position employee 2
	Name Mitarbeiter 3: Name employee 3
	Name_Vorgesetzter: Name supervisor
	Name Firma: company name
	Datum_Messebesuch: date of the trade fair visit
	Funktion Mitarbeiter 1: Function/position employee 1
	Besuchsgrund Mitarbeiter 1: Purpose of visit employee 1
	Besuchsgrund Mitarbeiter 2: Purpose of visit employee 2
	Besuchsgrund Mitarbeiter 3: Purpose of visit employee 3


